[Ipunsro YrBepiie
Ha 3acelaHuu
MEJarorHyeckoro coBeTa

npotokos Nel ot 31.08. 2018r.

I. O6mme nooxenusn

1. Tlonoxenne 06 apxuse MKOVY «COLL Ne20» paszpaboraHo B cooTBeTcTBHE ¢ THIOBbIM
MoJI0%eHHEeM 00 apXHBe OpraHU3aluy, yTBEPKACHHBIM npukasom Pocapxisa ot 11.04.2018 r.

2. Apxus MKOY «COIIl» BbICTYNaeT HCTOYHMKOM KOMILIEKTOBAHMUSI roOCy1apCTBEHHBIX,
MYHHUHNAIbHBIX apXUBOB (1aliee — APXHB LIKOJIbI).

3. ApXHB LIKOJIbI CO3/1a€TCS HA NIPABAX CTPYKTYPHOTO NOAPA3IEIeHHUS, OCYLIECTBIAIOIErO
XPAHCHHE,  KOMIUIEKTOBAHHMC, YUYeT M HCHOIb30BAHHE JIOKYMEHTOB ApXHBHOTO (honia
Poccuniickoit ®enepannn, 10KkyMeHTOB BpeMeHHBIX (CBbie 10 ner) CPOKOB XpaHEHHS, B TOM
HHCIIC 110 JIMYHOMY COCTaBy. 0OPA30BABLIMXCS B JICATENLHOCTH LIKO/BL, @ TAKKE MOATOTOBKY
AOKYMEHTOB K repelaye Ha MNOCTOAHHOE XPAHEHHE B rOCYJAapCTBEHHBIH (MYHHIMNATbHBIN)
APXHUB. HCTOYHUKOM KOMIIJIEKTOBAHHS KOTOPOTO BLICTYNAET LIKOJIA.

4. ApXHB LIKOJIbI B CBOGH JIEATENLHOCTH PYKOBOJACTBYeTes (MejepaibHbiM 3aKOHOM OT
22.10.2004 N 125-03 «O6 apxusHoM gene B Poccuiickoii Deaepainny», 3aKoHAMH,
HOPMATHBHBIMH  1IPAaBOBbIMH ~ akTamu  Poccuiickoit  ®exepaunu, cyObektoB  Poccuiickoii
®enepainn B chepe apXUBHOIO Iea U 1eI0NPOU3BOICTBA, IPABHIAMH OPraHH3aliu XpaHeHHus,
KOMIUIEKTOBAHMA, yueTa W MCHOIb30BaHUs JIOKYMEHTOB ApxusHoro ¢ounga Poccuiickoii
Qeiepaliii 1 APYrHX apXHBHBIX JIOKYMEHTOB B FOCYapPCTBEHHLIX OPraHax, OpraHax MecTHOro

CaMOYIIPaBICHUS U OPraHu3alusIx.

I1. CocTaB 10KYMEHTOB APXHBA HIKO.IbI

5. ApXHB LIKOJIbI XPAHHT:

a) JIOKyMEHTBI OCTOSHHOTO M BpeMeHHBIX (cBbie 10 neT) cpokos XPaHEeHHs. B TOM YHCIIe
JAOKYMEHTBI I10 IMYHOMY COCTaBY, 00pa3oBaBUIHeCs B JACSITEILHOCTH LIKOJIBI:

0) JIOKYMEHTBI NOCTOSHHOTO XPAHEHHsA M JIOKYMEHTBI 110 JTUYHOMY cocTaBy (ona(oB)
OpraHu3alHi-TIPeAIECTBEHHUKOB (MPH MX HATMYMH);

B) @pXHBHbBIE (DOH/IBI THUHOTO MPOUCXOIKACHUS (TPH UX HATHYHN):

r) poHa nonb3zoBaHKs (apxuBa) (NPH HATHUMH):
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HI. 3apaun ApxuBa mKo.bl

6. K 3anauam ApxuBa LIKOJIbI OTHOCATCH:

6.1. Opranu3aunst XpaHeHus JA0KYMEHTOB, COCTaB KOTOPbIX IPEAYCMOTPEH MYHKTOM 5
Hacroswero [lonoxkeHus.

6.2. KomIuiektoBanne ApXHBa LIKO/bI IOKYMEHTAMI. 00PA30BABIIMMHCH B JIESTEILHOCTH
LIKOJIbI.

6.3. YueT 10KyMEHTOB, HAXOIALIMXCS HA XPAaHEHHH B APXHBE LIKOJIbI.

6.4. Micnonb3oBaHue JOKYMEHTOB, HAXOSLIMXCA HA XpaHEHHH B APXHBE LIKOJIbI.

6.5. [loaroToBka 1 cBOEBpeMeHHas epe/aya JOKYMEHTOB ApXUBHOIO (ona Poccuiickoii
Desepaiii Ha NOCTOAHHOE XPAHEHHE B FOCYIAPCTBEH H bl (MYHHLMNAIBLHBIH) apXHB,

6.6. Meronyeckoe pyKoBOACTBO W KOHTPOIL 3a (JOPMHPOBAHUEM M otopmiennem sen B

CTPYKTYPHBIX MMOApa3/Ac/IeHUsAX OpraHu3alHH U CBOt‘BpEMGH[-!Oﬁ nepeﬂaqeﬁ HX B ApXHB HIKOJIbI.

IV. ®ynkunn Apxusa mko,ib

7. ApXHB LIKOJIbI OCYLIECTBIISET CIIEYIONIHE GYHKIHK:

7.1. OpranusyeTt npueM A0KYMEHTOB MOCTOSHHOIO H BpeMeHHBIX (cBbie 10 ser) cpokos
XPaHCHHA, B TOM YHCIIE€ MO JIMYHOMY COCTaBY, 0Opa30BaBIIMXCH B JICATEILHOCTH IKOJBL, B
COOTBETCTBHH C YTBEPKACHHBIM IPaHKOM.

7.2. BezleT yyeT 10KyMEHTOB M (JOH/IOB, HAXOAALIMXCA HA XpaHEHUH B APXHUBE LIKOJIbI.

7.3. Ilpencrapisger B rocyAapcTBEHHBIH (MYHHLHTANLHBI) ApPXHB YUYETHLIE CBe/IeHHS 00
00BeMe M COCTaBE XPAHALIMXCA B APXMBE WIKOJIbI JIOKYMEHTOB ApxusHoro ¢ouaa Poccuiickoit
Gesepauy M APYruX apXUBHBIX JT0KYMEHTOB B COOTBETCTBHHU C MOPSLIKOM TOCYAapCTBEHHOTO
ydeTa IOKyMeHTOB ApxuBHOro (hona Poceuniickoii Meneparn.

7.4. CHCTEMATH3UPYET M pa3MeLlaeT JT0KYMEHTHI, MOCTYNAIOUIHE HA XpaHCHHE B APXHB
LIKOITBI, 00PA30BABIIMECS B XOJIE OCYIIECTBACHMUS AEATENLHOCTH KO,

7.5. OcyecTBseT MOArOTOBKY H NPEACTABISIET:

a) Ha pacCMOTPEHME M COMIACOBAHME OJKCHEPTHOH KOMMCCHH IIKOMbI OMUCH el
MIOCTOAHHOrO XpaHCHH, BPEMEHHBIX (CBbile 10 J€T) CPOKOB XpaHEHMs, B TOM YHCIE M0
JITIHOMY COCTABY. @ TaKKE aKThl O BBIICJCHHH K YHHUTOMKEHHIO apXMBHBIX JOKYMEHTOB, He
MOJICKALIMX XPAHCHHIO, aKThI 00 yTpaTe JOKYMEHTOB, aKThl O HEHCNPABUMBIX MOBPEKIACHUSAX
ApPXHUBHBIX I0KYMEHTOB;

0) Ha yTBepIH/IEHHE IKCTIEPTHO-TIPOBEPOTHON KOMHCCHH (heaepanbHOro rocy1apCTBEHHOTO



| apxuBa WJIH YINOJHOMOYEHHOIO OpraHa HCIOJIHUTENILHOH BiactH cyObekTa Poccuiickoit
Menepaunn B cdepe apxuBHoro jena (nanee — DIIK apXHBHOroO yupexieHus) ONMCH Jiel
MOCTOSSHHOI'O XpaHEHHUSI;

B) Ha coraacoanue DIIK apxuBHOro yupexaeHuss MM rocyJapcTBEHHOrO apxuBa
cyobekra Poccuiickoit ®enepaury (MyHHMUMNAIBHOTO apXMBa), B clydae HAJCNEHHUS €ro
COOTBETCTBYIOIIMMH MOJIHOMOUYUSAMH, OIUCH JIE]1 110 JIHYHOMY COCTaBY;

r) Ha cornacopanue DIIK apXWBHOro yupeimueHus WJIM TrOCYJapCTBEHHONO0 apXxuBa
cyowvexkra Poccuiickoit ®enepanuy (MyHHLHMNATBLHOTO apXMBa). B Clyvae HaJe/leHHs €ero
COOTBETCTBYIOUIMMH [OJIHOMOYHAMH, aKTbl 00 yTpare JOKYMEHTOB. aKThl O HEHCIPABHMBIX
MOBPEKIAECHHUIX aPXHBHBIX JJOKYMEHTOB;

1) Ha YTBEPKACHHE [AMPEKTOPY WIKOJbI OMMCH A€ MOCTOSHHOTO XPAHEHHsl, OMHCH
BpeMeHHbIX (CBbIte 10 7€T) CPOKOB XpaHEHHs. B TOM YMC/IE OMUCH e/ MO JUYHOMY COCTaBYy,
aKTbl O BbIACJIEHHH K YHHYTOXKEHHIO apPXHBHBIX JIOKYMEHTOB, HE MOJUICKAIIHX XPAHEHHIO, AKThI
00 yTpare JOKYMEHTOB, aKTbl O HEHCIIPABUMBIX MOBPEKIECHHSIX APXHBHBIX JIOKYMEHTOB,
yTBepiKAeHHbIC (cornacosannbie) DITK unu rocynapetBennbiM apxuBoM cydbekta Poccuiickoit
Qenepauny (MYHMLMIIAILHBIM  apXHBOM) B CIyvde HaJelEHHS €ro COOTBETCTBYIOUIMMH
MOJTHOMOYHSMH.

7.6. OpranusyeT nepeaady JokymeHToB ApxusHoro (pomja Poccuiickoit Denepaunn Ha
NMOCTOSHHOE XPAHEHHE B rOCYAAPCTBEHHBIA (MYHHIMNIAILHBIN) apXHB.

7.7. OpraHusyeT H NMPOBOAMT IKCIEPTH3Y LUEHHOCTH JOKYMEHTOB BpeMeHHbIX (CBbiuie 10
JIET) CPOKOB XPaHEHHWs, HaXOJAUIMXCA Ha XpaHEHHH B ApXHMBE IIKOJAbI B LenAX otbopa
NOKYMEHTOB Ul BKJIOUeHHMs B coctaB ApxusHoro ¢onaa Poccuiickoit ®Menepaunu, a takie
BBISIBJIEHUS JOKYMEHTOB, HE MOJUIeHALLMX AaTIbHEHIIEMY XPaHeHHIO,

7.8. IlpoBoanT MeponpusTHs 1mo o0ecrneyeHnio COXPAaHHOCTH JIOKYMEHTOB, HaXOISIMXCs
Ha XpaHEHUH B APXHBE WIKOJIbI.

7.9. OpranuzyeT MHPOPMUPOBAHHE PYKOBOJICTBA M PabOTHUKOB OPraHH3allui O COCTABEe U
COJIEPIKAHHH JIOKYMEHTOB APXUBA LIKOIbI.

7.10.  HMndopmupyer mnonb3oBatesnell N0 BONPOCAM  MECTOHAXOMKJICHMS apXHBHBIX
JOKYMEHTOB.

7.11. Opranusyer Bblaa4y JOKYMEHTOB H €1 /UT paboThl B UHTAILHOM (POCMOTPOBOM)
3aj1€ WM BO BPEMEHHOE I10JIb30BAHUE.

7.12. Hcnonuser 3amnpochl [M0Jb30BaTeNei, BbIAaET apXMBHBIC KOMHH JIOKYMEHTOB.
ApPXHBHbIE BBIMHCKH W apXMBHBIE CIIPABKH.

7.13. BezieT yueT UCnosb30BaHUs J0OKYMEHTOB APXHBa IKOJIbI.

7.14. Cosznaet (pOH/ NOIB30BAHMS APXHBA KO/l U OPraHU3yeT ero UCIoIb30BaHHe.



7.15. OcyluecTBiseT BeJACHHE CIPABOYHO-MOUCKOBBIX CPEJICTB K JOKYMEHTaMm ApXHBa
LIKOJIBI.
7.16. YuactByerT B pa3paboTkKe JAOKYMEHTOB LIKOJbI [0 BOMNPOCAM ApXHBHOIO Jiejla M
JIeJI0NPOU3BO/ICTBA.
y 7.17. Oka3bIiBaeT METOAMYECKYIO MOMOLLb:
a) ciryx0Oe JIe/I0NPOU3BOJICTBA IKOJIbI B COCTABICHHH HOMEHKIATYPbI Jies1, (OPMUPOBAHHH
1 oOpMIIEHHH JIe]T:
0) CTPYKTYPHBIM NOApa3/eleHUsAM U padOTHUKAM LLIKOJIbI B MMOANOTOBKE JOKYMEHTOB K
nepenaye B ApXHB LIKOJIBL.

V. [lpaBa ApxuBa mKoJIbl

8. ApXMB LIKOJIbl HMEET IPABRO:

a) [MpeACTaBIATL JUPEKTOPY LIKOJBI NPEAIOIKEHHUA 1O COBEPLICHCTBOBAHHIO OpraHu3alluy
XpaHeHHUs, KOMIUIEKTOBAHUs!, yU€Ta U UCIIOJIb30BAHUS APXUBHBIX JOKYMEHTOB B APXHBE LIKOJIbL;

0) 3anpaliMBaTh B CTPYKTYPHBIX MOAPA3IACICHHUSX LIKOJIbl CBEACHUS, HEOOXOAUMBIE JUIs
paboThl ApXHBA LIKOJbBL;

B) /1aBaTb PEKOMEHIALMH CTPYKTYPHBIM I0Jpa3/Ie/IEHUAM OpraHu3alui 1o Bompocam,
OTHOCSALLUMCS K KOMIIETEHIIHH APXHBA LIKOJIbI;

r) MHGOPMHUPOBATL CTPYKTYPHBIE NOApA3AC/]CHUS LIKOJAbI O HEOOXOAHMMOCTH Nepeaayu
JOKYMEHTOB B ApXHB HIKOJIBI B COOTBETCTBHH C YTBCPICACHHBIM I'pa(bl/lKOMl

1) IPHHUMAaTh y4acTHe B 3aceaaHusax LleHTpanbHON 2KCnepTHO-MPOBEPOUHON KOMHCCHH

npu PenepanbHoM apxuBHoM areHTcTBe, DK apxuBHOro yupexaenus.



