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JlomHocTHAS HHCTPYKIMH DYXTa1Tepl KoL

1. OB mue noaoKeHnd.

1.1, HacTosmas A0MKHOCTHAsS HHCTpyKLa pazpaborana na ocHose Keaindurkaunontoro
CHPABOYHMKA JAOTAHOCTEH PYKOROIMTENCH. CICHMATNCTOR U JIPYIHX CITYIKAILMX,
yreepraentoro Hoctanosaennem MUHHCTEPCTEA TPYIA W CONHAILHOTO PAIBATHA Poccuiickoii
denepatn o1 21 apryera 1998 roga Ne37 s penakuun o1 12 espaia 2014r; ¢ yuerom M3
No273 o1 29.12.201 21 «O6 odpazopannu & Poccriickoi enepamny (8 peAakiuy o1
05.07.2017r): B cooreercteun ¢ Tpyaossiv koaekcom Poceniickoi Deaepaltni u IpyruMu
HOPMATHBHBIMH AKTAMH, PECYIHPYIOUIHME TPYIOBBIC OTHOIICHHS MEKILY pPatOTHHKOM H
paboTogaTesiem.

1.2, JlaHHas JOMKHOCTHAS HHCTPYKIIS OnpeieisieT (y HKIHOHANLILIE 0DA3aHHOCTH, pasd M
OTBETCTBEHHOCTE Dy xraiTepa odHeo0PasoBATEIEHOIO YUPCAICHI.

| .3. Byxranrep oTHOCHTCA K KATErOPHHE CICHMAINCTOB, HAZHAMACTCA H OCROOOHIASTCA O
NOGKHOCTH AMPEKTOPOM LIKORI 110 COITACOBAHNID ¢ TIABHBIM DYXTUITEPOM o0pazoBaTenbHOTO
VUPERICHHS.

1.4, Ha nepro/ oTnycKa v BPEMCHHON HeTpY A0COOCODHOCTH DYNTATTEPd Er0 100AHOCTHRIC
00AIAHHOCTH MOIYT ObITh BO3IOMCHBI HA JAPYTHX COTPY ITHHKOR IKOIBHOH OYNTATTEPHH.
BpeMeHHOE BBINOIHCHHE OOATAHHOCTCH B 9THX CAYHAAN OCYIIECTRIACTCA Hi OCHOBAHHH
NPHKA3A JHPEKTOPE IHKO/bL H3IAHHOTO ¢ CODIMIOICHHEM rpeboBAHMH JAKOHOIATENLCTEA O
Tpyile.

1.

n

. Byxramrep obs3an. Kak NPABKI0, HMEThH BBICLICE WIH CPE/IHCE CIICIHAILHOC ODPHIOBAHHE.
1.6, Byxraarep HAXOAMTCS B HOAMHHEHHH TAABHOTO DYXTAaTepa IHKOIBL

1.7. B croeii aesrensHoCTH Oyxrartep AeicTsyet cornacto Koncturyuunn PoccHiickoi
(enepanun, Jakona Poceuriickoil Meiepannn «O0 00pazoBatiiy. THIOBOTO NOJ0KCHI w5
OOLCODPAORATEILHOM YUPEHASHH M, JaKoHa «() O¥XTanTepekom yulten. YKaon [lpesuaeHra
Poceuiickoit Penepaunn. peennit [papnrenscrra Poccuckoii Menepatiii W Opratos
VIpaBieHs 00Pa3oBaHUA BCCX VPOBHCH.

Takske. COTPYAHHK BHINOMHAET CBOM 00#3aHHOCTI COTIACHO A0IKHOCTHOR HHCTPYKIHH,
AAMUHHCTPATHEHOTO, TPYI0BOTO H XO3MCTBEHHONO 3aK0HOIATE/ILCTRA, TPABHI W HOPM OXpaHbl
TPY/id U NPOTHBOTIOKAPHOH SAMTEL, ¥ CTaBa 1 10KANLHO-NPABOBLIX AKTOR
OOLICODPAIOBATENLHOTD Y UPEHTCHHA,

1.8. byxraarepy mKoIbl HEOOXOAHMO 3HATD!

- HOPMATHBHLIE TIPABOBBIE AKThHL NOIOKCHHA, JPYTHE PDYKOBOISIIAC MATCPHATE M AOKYMENTLI
Mo BEASHHKD DYXIANTEPCKOro YueTi;




- TAROHOIATE/IEHEIE AKTEL, TOJCHEHHA, TTOC TAHORACHHA, HHCTRYKIHHA, p\-’l{[‘JHUJHHIHE
METOIHYMECKHE H HOPMAT MEHEIE MATEPHARD MO NOAF OTOBKE U‘ﬁ KIANTEPCKOrD yHCTa HMYLIECTBR,
0DAIATENLCTE, XOFAACTBCHHBIX Dl]ﬁpr.’ll.'lﬂil W COCTABRIEHHID OTUETHOCTHL

- hopMBI H METOALI DYXTATTEPCKOro YHETd B OOLIEODPAIOBATEILHOM YHPCHICHHH:
- [7aH M KOPPecToHIeHIHIO CHETOR!
- OPraHH3aALHIO TOKYMCHT GOBOPOTA N0 TPEOYEMBIM YHACTKAM DVXIanTeperoro yuera.

- HOPAAOK AOKYMEHTATBHOTO O(QOPMACHHA i OTPAACHIH Hi cueTax OYXTAITEPCKOro y4eTa
onepaimii, KOTOPbIE CBAMAHHEL € JBIKCHHCM OCHOBHBIX C PEICTE. MATEPHANIBHLIX IEHHOCTEH H
JEHEAHBIX CPEACTE.

= OCHOBBLL pEAiHMa TPy

- NPABH/IA MCTIOE30BAHNA BLIYHC M TENRHOM TEXHHEH:

- OCHORHBIE TIONOMKEHAS JAKOHO/ATEIBCTRA O TPY/IE

- NPABHAA BHYTPEHHETO TPYAOBOIO NOAOKCHHHAS

- MPABHAA 0 HOPMBI OXPatbl TPY/1a. nokapHoi Gel0MmacHoCTH.

1.9, Ha Bpems 0TcyTCTBHA DyXranTepa. ero npasa u OO 3AHAOCTH NEPEXONT K APYTOMY
AOMKHOCTHOMY JTHLLY. 0 HEM YKA3LIBACTCH B IPHKAIC M0 OPraiisaii Tpya.

2. dyuKuHH.

2.1, OCHOBHBIMH HANPABICHHUAMH JICATEb] OCTH OYXTanTepa B IKOIE SBISIOTC:

- phecneueHHe NPaBrIEHON NOCTAHORKH H BCACHHA OVNIANTEPLKOH OTHETHOCTH!
- OpraHu3aMA JOKYMEHTOOOOPOTA 10 YHACTRAM DV XTATTEPCKONO yUeTa:

- JOKYMEHTALBHOC O{I)(‘JFM.IIQH HE H OT (Jﬁr}dﬁhLHHt Ha cHETax U‘r Xranrepcror O y4aeTa Uﬂt‘]'llr.‘:LlHI'L
CRM3AHHBIX € JABHKEHHEM JIEHCKHBIX CpeIcTE | MATEPHANBHBIX ]LLlIHUL[LH

3. Jlo/sKHOCTHEIE 00S3AHHOCTH OV XA TTEePa WIKObL.

3.1, Menoansier o083aHHOCTH 10 BEACHHIO DY XIAITEPCKOTO yHeTa HMYy IHECT . 00A3ATENBCTE
XO3AHCTBCHHBIX OMEPaliil (Y1eT OCHOBHBIX CPLICTR. MATCPHAILHBEY HEHHOCTEH, PE3y/IbTaTOR
X03AlCTBEHHO-(DHHAHCOBOM NEATE/ILHOCTH. PACHETH C NOCTABLUIHKANMH 30 TIPEeI0CTABICHHBIC
VEAYIH H T.1L.).

3.2, YuacTeyeT B pazpadoTKe W OCYILECTRICHHH MEPOIPHATHIL KOTOPBIE HANPARTCHBL HA
cobOIeHHe (PHAHCOBOI IMCIMILIIHEL W PALHOHATEHOC HETOALSOBAHIE pecypeoR.

3.3, Beinoauser npuest 1 KOHTPOE NEPBHIHOH JOKYMEHTALHH 10 COOTBETCT BYIOUIHM ¥UaCTKaM
DYXTAITEPCKOro YUeTa U FOTOBHT HX K CHETHOH 0DpabOTRE.

3.4. OtoGpaxkaeT Ha cueTax OYXraaTepekoro yuera onepallii, CBSI3AHHBIC C NEPEMEIIEHHEM
OCHOBHBIX CPEICTE, MATEPHANLHBIN HEHHOCTEH M IEHEIKHBIX CPEICTE.

354 OBEPLIAET HAYHC] IEHHE 1 NepetHc: [EHNE HAJOTOn W LUUPH.TH B DHERCT LI CTPaxOBEIN
BIHOCOR B rOCy1ApCTRCHHEIC BHEDHO/IRETHRIE COLMa/ILHBIC tl.!f'lti 0. T laTemed B OHHKORCKHE
YUPEAACHN A, iprEH!UIIlUH NJAaTel COTRYIHHKOR KB APYIHX BBITIL M IIATCHKER, 4 TAKKE



OTYHCTCHHE CPEICTH Ha MATEPHATBHOE CTHMY IHPOBAHNC pabOTHHKOE 00LICO0Pa3oBaATeIEHOIO
VupeRIeHus.

3.6, YYacTBYET B OCYIIECTRICHHN HHBCHTAPHIANH ACHEKHBIN CPCACTE. MAaTEPHMIBHBIX
LEHHOCTEH . PACUETOR I TUIATCRHBIX 0083aTE/LCTE,

3.7 [loAroTaB HBACT CREACHHUS 10 COOTBETCTBYIOMINM YUACTKaM OYXIanTepekoro yuera s
COCTARAEHN OTUETHOCTH. 3a00THTCH O COXPAHHOCTH DYXIATTEPCKHX JIOKYMCHTOB, oopmanet
MX B COOTBETCTBUM € YCTAHOBICHHBIM NOPAIKOM 1718 epe/iain B apxus.

3.8 Beimoanser padoTsl no (GOPMUPOBAHIKD, BEACHHIO H XPAHEHHIO Oaibl 1AHHBIX
GyXranTepckoi HHPOPMALAH. BHOCHT KOPPCKTHPOBKY B HHOPMATIIIO, HCTIOAB3YEMYIO TTPH
o0paloTke JaHHbIX.

3.9, BRinoagseT OTAeIbHbIE CNYHeDHBIC VEATaHIA IHPERTOPA HKORI.

1 10, HeceT oTBeTCTBEHHOCTE 3 CROSBPEMEHHOCTE U NOTHOTY OTHETHBIX AaHHBIX
OTRETCTEEHHBIX THILL.

3.11. AHLIH3APYET COCTOSHNE MATEPHLILHOH Da3hi LIKObL, IPABHIBHOCTL HCTOALSOBARA.
JEHEKHBIX CPEJICTR, MATEPHATILHBIX CPEICTR.

3.12. [IporHosupyer TEHACHIIMH HIMEHEHHS CHTYAILHK B (PUHAHCOBOI HOAHTHKE U1 BHECEHHS
HpEUIOKEHUI 0 KOPPEKTHPOBKE (PHHAHCOBOH CTPATCTHH LIKOTBL. NOCHeACTBIA
JaN/IEHHPOBAHHON PaboThl T YIYHILICHHIO H PABHTHIO MATEPHATLHO — TEXHHUECKOR Dashl
KO

3.13. Menoaaser o083aHHOCTH 10 PasiMHHBIM YHACTKAM OYXTAITepekoro yuera,

3.14. [IpHHHMAET YHACTHE B NPOBEACHHH YKOHOMUHCCKOTO QHATH3A ACHTEARHOCTH
0BPa30BATENBHOTO YUPEKACHHS 110 JAHHEIM OYXTATTEPCKOTO yHETa i OTHETHOCTH. B pazpaboTKe
H I:’-HFL',:I,[}CHHH IIPHEFCCL:HHI-H:!:{ HOPM H MCTOMOB E'_!}"X['Il:l']'C]‘JCKUFH VHETA HhilI.I1E,-’I}'I'I'EJI1:!{I.']ﬁ
TEXHHEH.

3.15, Koopannupyer paspaboTiy HALICKAICH JOKYMEH TN MaT CPHATBEHO-0TRCTCTBEHHBIX
i, paboTy COTPYIHUKOR HIKOBI [0 BOUPOCAM MATEPHATEHO-XO33 HCTBEHHOH JICATEINEHOCTH.

3.16. Konrponupyer paoHanbHOE HENOIBI0BAHHE, CBOCBPCMEHHOUTL H NPaBHIBHOCTE
COCTARBIEHMH OTHETHOH JOKYMEHTALHA M0 MATEPHILIBHO-XO034 HCTBEHHOH AEHTCIBHOCTH IHKOIBL

3.17. Mcnpasnser v KOPPEKTHPYET AOTOBOPA MO MATEPHATEHO XO3HICTBEHHOH AEATEILHOCTH
Uf:r|.llCGﬁpR‘;HHHI'L‘E!bHUI'ﬁ }"1|:1I:',"5~}{,'_1'L‘HHH B COOTBETCTEHH ¢ HIMEHHHOLLIHMCA FAKOHOAATENLCTBOM.

3.18. Paspabarbigaet HOPMATHEHBIC TPEOOBIAHHA 110 BEJIEHHIO OVXTLITEPCKON OTUETHOCTH H
MATEPHATEHO — XO3AHCTBEHHON JOKYMCHTAlHH.

319, BLinmoasaeTr BosIomeHHYIO FIaBHbIM OYXTai11epoM padoTy 1o Be/JACHHKD DYXraaTepeKkoro
yuETd, COBMOIEET JOUKHOCTHYIO HHCTPY KURIO, HHCTPYKIHH 10 OXPatc FPY/ia B N0KAPHOH
DE30MACHOCTH B HIKOJE.

3.20. PeryaspHo NOBLITIAET YPOBCHE CBOCH KBATH(HKALMH.

4. llpasa.

byxrajgrep WKoab HMECT NPaBo B IPeIeax CBOCH KOMICTEHIHN:

4,1. Jlapats 0632 TENLHEIC PACTOPAAKCHIA 110 0OPMIACHHIO HHBCHTApH3al (HOHHOH
JOKYMEHTAHH H HpeAcTaB/IeHHI CCRB ':'_}}"XE'HJI'I'UPI-IH‘J BCCM MH'T"&]{]HH_'JhlIO-E'FTHL"I'&Z'I'B{'.‘IEHIJ!M JIMLLAM
HIKOTbL



_ [perctasasth Mo CONMACOBANMIO ¢ TIABHLIM DVXTAITEPOM K AHMCUHTEIMHAPHOH
OTBETCTECHHOCTH JAUPEKTOPY LIKOABI MATEPHATLHO OTBCTCTBEHHLIN UL, KOTOPBEIE HAPYLLWIH
AR HE BEIIOAHIIH B MOCTARISHHBI cpok TpedoBanis 1o OOPMICHHIO HH BEHTAPH3AHOHHONR
JOKYMEHTAIMH B CBOSBPEMEHHOMY [IPEACTARICHIIO CC B OyXranTepHio.

4.3, T[IpHHHEMATE VUACTHE:

- B BEIEHHH Neperabopon C NApTHCPAMI LR [ M I'Cpl'ifl;'[hilt"'l'ﬂxkiHIIQCKHM}’ DCHAMCH O

- B pa3pabOTKe pasIHHbIN YIPABICHUCCKUN peteHni no MATEPHLTEHO-XO3AHCTECHHEIM
BOIPOCAM:

=B pﬂ'ipﬂﬁﬂ’TKf CTRAaTErny YCOBEPIICHC TROBHHHA LK.

4.4, VeTanapInBaTh 0T MMEHH 0OPAOBATCIBHOTO YUPEAICHHA JACTORbIC KOHTAKTEL ¢ [THLAMH H
Opraq H3aAHAMH, KOTOPbLIC MODIYT MU HNOCODCTROBATE CHHCPIHEHCTBUHELHIdlﬂ MarTepHal bi0-
TEXHHHECKOTO OCHAILEHHA HIKOJIEL

4.5 BHOCHTE NPEILIOWEHAS 1O ¥IYHIHCHITHD paboThl COTPYIHHEOR OyXTaiTepHH HIKO/IbL

4.6. [NoTpeboBath y NIABHOMG DYNIAITEPa, NOIYUNTH 1 HCAOALI0BATE HHpOPMAHOHHBIE
MATEPHATBL U HOPMATHBHO-TIPABOBLIC TOKYMEHTRL, HEODXOIMMLIC 110 HCTIOTHEHHA CBOHX
AOIBKHOCTHEIX 00A3aHHOCTE.

4.7. [loBslLaTh CHOK KBUIH(HEAILNIO,

3. OTBETCTBEHHOCTL Dy Xraarepa

5.1, 3a wapyuieHHe WK HEHALICKAICE HCIOIHEHIC fie3 yBAKMTETBHBIX TIPHUHH YCTasa i
[1paBnii BHY TPEHHETO TPYA0BOTO PACTops/iKd. NOJBKHOCTHOH HHCTPYKIMM, JAKOHHBIX
TpeboBaHil TMPEKTOPA IHKOMLI H HHBIX JOKATLHBIX HOPMATHBHBIX AKTOR, OyXranrep Heeet
AMCHHTLTHHAPHYIO OTBETCTBCHHOCTH B MOPA/IKE. ONPICACHHBIM TPY/A0BBIM 33KOHOAATENBCTBOM.
3a rpyboe HApyIIEHHE TPYIUBbIX oOsaHHOCTel B KA4eCTRE AMCHHILIHHAPHOIO HaKasaHns
MOKET OBITh TTPHMEHEHO Y BOTLHEHHC,

5.2 3a HeBpIIOAHEHHE TPEDOBANIT HOMAPHOR DE3ONACHOCTH. OXPAHbL TPY 4. CaHHTApHO-
CHIMEHHYECKHX HOPM, TPEDOBAHHH OPTaHHialing MATEPHAILHO-XO3ICTBCHHOI S TEILHOCTH,
OyNTaITep NPHBICKACTCH K LM MHHCTPATHEHON OTBETCTBEHHOCTH B MOPAIKE 1 B CTYHAAX,
VCTAHOB/ICHHBIX AIMHHHCTPATHEHBIM FAKOHOIATEIBLCTROM.

5.3, 3a BHHOBHOE TIPHUIHEHIE 00MIEODPA3ORATENLHOMY YIPSHICHAK HIH VHACTHHKAM
o0pasoBATENLHOTO NPOLECea yilepha, BCICACTERE HCNOAHCHHA {HEHCTOIHEHHA ) CBONX
HOIBKHOCTHBIX 00A3aHHOCTEl. OYXTanTep HECET MATCPHAILHYIO OTHETCTBEHHOLTL B IOPAIAKE W B
ApeaeIax, YCTAHOBICHHbBIX TPYA0BbIM H (MUK TPasIAHCKHM JAKOHOIATENLCTBOM.

5.4, 3a npapoHApYIEHHA, COBCPILCHHBIC B MPOIECCe croeil npojaelaiioil paboTel B Npeienax,
OTpeeAeHHBIX JICHCTEYIOUAM LIMHHHCTPATHBHBIM. YTOJOBHBIN H FP@AIAHCKIM
sakoHOMATCIBCTROM Poccniickoil deacpannn.

6. Branvoornomenus. Ceiin no 10/G8H0CTH.

6.1, byxranrep paboracet B periMe HEHOPMHPOBAHHOTY PAdOYery AHH 001 pathuKy.
cOCTABIEHHOMY Hex018 13 40-4acoR0i padouel HeACIH U YTBEPHUICHHOM Y AHPERTOPOM
LTI L

6.2. CaMOCTOSTEABHO IAHHPYET CBOIO PabOTy Ha KaKIbIT PHHAHCOBRIA 101 1 Kal /b1
OTUETHBI TTEPHOIL IO PYKOBOICTROM FIABHOIO OyXTaITepd.



e qCTARACT IIABHOMY OYXTaATepy WKL 0THET O npoaelaHHoi padoTe.

64 [loaydaet OT AMPEKTOPA WIKOILL | FrABHOTO OyXraaTepa HH(OPMALIHIO HOPMATHBHO-
APABOBOTO  (PUHAHCOBO-NOHCTREHHOTO XAPAKTEPA. JHAKOMHTCH 101 PACTIHCKY €
COOTRETCTRYIOLIMMH JIOKY MEHTAMH.
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6.5. CHcTeMATHYECKN AeHTes HIDOPMAIHEH 10 BOTIPOCAM, EXOALIAM B €TI0 KOMIETEHUHKY, €
COTPY/AHHKAMH IKO/IBHOH Oy Xrantepii. yueBHO-BCNOMOTaTE/IbHBIM IEPCOHATOM HIKOJIBL
JAMECTHTEAMH THPEKTOPA W IEIAroraMi.

6.6. VcrnoHaeT A0AKHOCTHBIE 008 3aHHOCTH COTPY IHIEUR OVXIAITEPHI B IEPHOJL KX
BPEMEHHOTO OTCY TCTBHH (OTNYCK, Gone3Hb U T.1.). BrinoaHende ael ocyIecTBIACTEA B
COOTRETCTBHH € 3aKOHOIATENRCTROM O TPYIC U VerapoM UKL Ha OCHOBAHUK TTPHKA3A

JHPEKTOPA.
6.7. Undopmatiiio, npuoOpeTeHHYI0 Hil COBCIHAHMAX PA3AULHOTO YPOBHS, NEPEAACT IHPERTOPY
H IIaBHOMY G}'XI'HJ’ITEP}" 'I-IEHL’JL"]’}E,EICTB{.‘HI-IO MOCie ee NoayHeHi.

C AGIERHOCTHON HHCTPY KIHCH OTHAKOMICHE (4). BIOPOTT IKACMILIAP HUCTPYKIHY Oy (a):
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